Board of Commissioners Monthly Meeting
Monday, April 25, 2022, 4:30 PM
17661 Pilkington Road, Lake Oswego OR via Zoom

AGENDA ITEMS

VI.

VIL.

VIl

Call to Order
Public Comment (2 Minute Limit)

Review and Approval of Minutes
e March 28, 2022 Regular Meeting
e April 15, 2022 Special Meeting

Monthly District Report

Unfinished Business

e Board Priorities Update (Provided in District Report)
e HR Answers Investigation

e General Manager’s Annual Performance Review

e Renewal of Office Lease

e Board Goals for FY 2022/2023

Recess for Budget Meeting from 5:25 pm to 6:30 pm

Executive Session
e Employment of Office Receptionist — ORS 192.660(2)(a) & (f)

New Business
e FEthics Complaint of General Manager — ORS 192.660(2)(b)

Chair Report

Adjournment

Next Regular Meeting: Monday, May 23, 2022 at 4:30 P.M.

Join Zoom Meeting

https://us06web.zoom.us/i/890471216662pwd=Mkhy Y3F3MzgxT2hudUYycVRCOGU0Zz09& from=

4:30 PM

4:31 PM

4:35 PM

4:40 PM

4:45 PV

6:30 PM

6:45 PM

6:55 PM

7:00 PM

addon

Meeting ID: 890 4712 1666  Passcode: 628732

One tap mobile
+12532158782,,89047121666#,,,,*628732# US (Tacoma)
+13462487799,,89047121666#,,,,¥628732# US (Houston)

Dial by your location
+1253 215 8782 US (Tacoma) +1 346 248 7799 US (Houston) +1 669 900 6833 US (San Jose)
+1 312 626 6799 US (Chicago) +1 929 205 6099 US (New York) +1 301 715 8592 US (Washington DC)

Find your local number: https://usO6web.zoom.us/uw/kd7IchOiwu
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Rivergrove Water District
Board of Commissioners Regular Meeting Minutes
Monday, March 28, 2022

A regular meeting of the Board of Commissioners was held this day via remote teleconference. Chair Roth
presided over the meeting and other attendees included: Commissioners Johnson, Magura, Patterson, and
Howell. General Manager Janine Casey was also in attendance.

1. Callto Order: The meeting was called to order at 4:32 p.m.

2. Public Comment: Four members of the public were in attendance (see attached roster). One comment
was received from Ms. Bonnie Robb inquiring where meeting minutes could be found on the District website;
guidance was provided.

3. Review and Approval of Minutes: The regular meeting mintes of February 28, 2022 were presented and
approved by a motion from Commissioner Johnson, seconded by Commiissioner Magura, and passed by a
unanimous vote,

4. Monthly District Report: See attached.

5. Unfinished Business: Board priority updates were reviewed. The General Manager's annual
performance review will be accomplished after the HR Answers investigation is complete.

6. New Business:

a. District Legal Services: The Board discussed current legal services and a motion to hire Cable
Huston, LLP for future legal representation was moved by Commissioner Magura, seconded by
Commissioner Johnson, and passed by @ unanimous vote. The General Manager will initiate contact.

b. Renewal of Office Lease: A new lease renewal for the current office space was received from the
building landlord. The Board authorized the General Manager to send the lease to the attorney for review.

¢. Board Policy Handbook Additions: The Board reviewed additions to the Board Policy Handbook
specifically on procedures for a vote of no confidence for Board commissioners and executing the oath of
office for newly elected Board members. A motion was made by Commissioner Johnson to accept the
additions, seconded by Commissioner Magura, and passed by Commissioners Roth, Johnson, Magura, and
Howell. Nay: Commissioner Patterson,

d. Board Goals for FY 2022/2023: Each commissioner was tasked with providing goais for the new fiscal
year and to submit their responses to the General Manager by April 1, 2022

e. Concensus was reached to post a copy of the Board meeting package on the District’s website.
7. Adjournment: The meeting was adjourned at 6:11 p.m.

The next regular meeting will be held on Monday, April 25, 2022 at 4:30 p.m. via remote teleconference.

James W. Johnson, Secretary Date

Christine K. Roth, Chair Date






Rivergrove Water District
Board of Commissioners Special Meeting
Friday, April 15, 2022

A special meeting of the Board of Commissioners was held this day via remote teleconference. Chair Roth
presided over the meeting and other attendees included: Commissioners Johnson, Magura, Patterson, and
Howell. General Manager Janine Casey was in attendance as well as Mr. Tommy Brooks, Esq., from Cable
Huston, and Mr. Mark Knudson, from Special Districts Association of Oregon.

1. Call to Order: The meeting was called to order at 4:33 pm.
2. Public Comment: Mo public attended.
3. New Business:
a. Introduction of the District’s Legal Representative from Cable Huston: Mr. Tommy Brooks, Esq

Mr. Brooks: | am part of the team of folks here at Cable Huston, and we have a municipal practice. And you
may know some of the people here, Clark Balfour is someone | work with ciosely, who's been doing special
districts for quite a while and is one of the reasons why | came 10 Cable Huston as a fresh law student,
actually in 2006. It's the only place I've worked. In part, I've wanted to stay here for so fong because of the
municipal practice that we have, and specifically with special districts.

Mr. Brooks: Another person on our team, my colleague, Laura Westmeyer, has been here for a few years and
together we do a [ot of general council and special council work for special districts of all kinds and even
some cities and counties. And it runs the gamut from building projects and infrastructure stuff to the general
governance with public records and public meetings.

Mr. Brooks: Laura and | even do hearings officer work for different counties. She does it on the enforcement
side, [ do it on the land use side. So, we really have a real broad range of skills that we try to collectively bring
to the table. Sorry that Laura couldn't actually join us tonight. Janine met her earlier today. She and 1 will be
really the primary points of contact, but behind us, we have just about every skill set that you would need for
running a municipal entity from employment stuff to real estate litigation. It just, you name it, and we've
probably got an expert who's been doing it for a number of years. So, it's one of the things we like to sell
ourselves as is, we're full service, but people like Laura and [ also really like the general counsel work and the
day-to-day stuff. And so that's us. We're happy to be here, happy to get started and see how we can help you

guys.

Chair Roth: Thank you. Does anybody have questions? Mr. Brooks has his, let's see, get through here, has
some information about him in tab number three, and that would be a little bit about his contract or his
terms of engagement with the District. So, take a few minutes and read through that.

Chair Roth: Then if we have any other questions, we can ask thern at a later time. There also is a letter to
Jordan Ramis thanking them for their service and letting them know that we have secured other legal
representation. We were 25 years with them and after a while, sometimes it's just time for a change. So

that's why we ended up with Cable Huston.

h. District Volunteers — Clackamas County Coordinating Committee (C-4)
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Chair Roth: The other thing we have to do in new business is the Clackamas County Coordinating Committee.
C4 is a conglomeration of groups that meet with Clackamas County to share information amongst alt of the
groups. There are cities, there are special districts, there are other governmental entities. it's a fair-sized
group. And they're also a citizen participation group. We were asked, and this is a rotating deal, that each
water district has some time as chair or as the representative to the coordinating committee. So, our turn has
come up and we were asked for any volunteers. We were fortunate enough to have two volunteers, Grant
and Jim. | will go in on Tuesday night as the voting representative for this meeting and present the nominee.
After that, the nominee will take over and | will have no further role,

Commissioner Magura: Chris, this is Larry.
Chair Roth: Yes.

Commissioner Magura: Just a quick question for you. Has the Rivergrove Water District served in this
capacity before?

Chair Roth: | don't believe so.

General Manager Casey: No. It was a position created and, when it was created, it was filled for the longest
time by a commissioner from Clackamas River until he passed away. Clackamas continued to have a fill-in and
then they realized they needed to open it up to the other water districts. Hence, the email traffic started
back in March when | notified the Board that they were looking for volunteers.

Commissioner Johnson: Chris.

Chair Roth; Jim.

Commissioner Johnson: Are you sure it's just Rivergrove? Because | fook at this email that's in our packet and
it also says the others who have expressed interest are Sherry French of Clackamas River Water and Gary
Bartho of Sunrise Water Authority so, | don't think we're the only considerations,

Chair Roth: Okay. [crosstalk] [ did not see that.

General Manager Casey: That is correct. When | forwarded our two names, Todd and Trent stated it would
help if you could narrow that down. Hence, that is the purpose of the meeting- [crosstalk].

Commissioner Patterson: Is there a way I can increase the volume? [crosstalk]
General Manager Casey: ... because the committee is going to meet on April 19th.

General Manager Casey: Commissioner Patterson, could you mute please? Your mic, Commissioner
Patterson, could you please mute your mic?

General Manager Casey: So that is why the... Thank you so much. That is why there was an urgency of this
meeting so, we can send our candidate forward. They are meeting on April 15th to vote.

Chair Roth: Would each of you like to give just a really quick summary of why you'd like to do this and what
you think you bring to it? Grant, do you want to start?

Page 2 of 17



Commissioner Howell: Sure. I'll go first. Yeah. I'm interested in serving, representing not only Rivergrove
Water District, but all the Clackamas County Water Districts on the C4 committee. My reasons for that are, I
feel fike I've been well-engaged in district business. 1 have a strong background in the needs of public utilities
and | feel like | would bring that knowiedge and that awareness to work together with other committees and
other parts of the county to further our cause of providing reliable water service for customers.

Chair Roth: Thank you. Jim.

Commissioner Johnson: | mean pretty much the same. The thing about C4 is it's an intergovernmental
organization and my whole career has been intergovernmental. I'm also a member of the Clackamas Water
Conservation District Board of Directors. I've spoken before C4 many times in my professional capacity. |
crosscut across all the different governmental issues in Clackamas County professionally. | think | have the
packground where | could represent the water districts and make sure they have a strong voice in the C-4

group.

Commissioner Johnson: | just wanted to say welcome to Tommy, by the way, Torhmy, you and | have run
into each other before in the land use world.

Mr. Brooks: Yeah. Okay. | recognize your name, Jim.
Commissioner Johnson: Yeah.
Chair Roth: Okay.

Chair Roth: Looking to see here. So, | guess the fairest way to do this is to take a vote on the choices, Grant
and Jim. Yes, Jim.

Commissioner Johnson: | just had one question. Why do we have to just submit one name is my question, |
guess, but | guess we can only submit one name per district or whatever. | didn't really totally understand
why both names couldn't be forwarded and then the whole C4 group could choose. Anyways, that's my
guestion.

General Manager Casey: | did forward both names and Trent and Todd got back with me and said that they
wanted us to pair it down, that each district had an opportunity to send one person. They felt that it was
uneven if some districts were allowed to submit more than one. They wanted us to play by the same set of
rules they gave all the other districts. | have that email traffic and | put the latest email in the Board hinder.
The latest email in your package is where Todd notified the other water districts and stated Rivergrove is
going to meet and narrow it down to one. | thought that was more than enough reference that this is at their
‘; reguest that we provide one candidate. | hope that answers your question.

s Commissioner fohnson: Oh, it does. | just think that they would be lucky to get either one of us.

General Manager Casey: Right and they will be. If you noticed in your message, they're going to elect a
primary and an alternate. [ also learned that Gary Bartho from Sunrise has decided to drop out. | just got that
message in today when | was going through my messages. So, that didn't change anything for them. The
person that we forward will be either the primary or alternate since now there will only be two candidates
once Rivergrove elects.
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Chair Roth: So, they have had two candidates from other districts, but they have only forwarded one.
General Manager Casey: Correct. Every district was asked to forward one name. | forwarded the two names
and 1 did put in the email that both are eager and would be outstanding candidates. They emailed me back,
that's great. | don't know how it changed, but they came back saying, no, you need to pick one

representative to go forward. Those were their rules.

Chair Roth: So, let's put this up for a vote and those in favor of Grant, please either raise your hand or say
aye.

Commissioner Patterson: Aye.

Chair Roth: Okay. And those in favor of Jim?

Commissioner Magura: Aye.

Chair Roth: Aye.

Commissioner Johnson: (Raised his hand)

Chair Roth: So that was three to one. Grant, you didn't want to vote?

Commissioner Howell: t'H abstain from voting on this, yes.

Vote Results: The District representative going forward to the C-4 committee is Commissioner Johnson
since Commissioners Roth, Magura, and Johnson voted for Commissioner Johnson and Commissioner

Patterson voted for Commissioner Howell. Commissioner Howell abstained.

Chair Roth: Okay. So, it appears that Jim will be our choice as representative, and then we could nominate
Grant as a backup.

Commissioner Howell: So, to be clear, Chris, | don't think | would be nominated as backup. | believe that C4
would select from the candidates, someone else who was put in the running for the position to be
designated as an alternate, to be clear.

General Manager Casey: Correct,

Chair Roth: Okay.

General Manager Casey: He's absolutely correct.

Chair Roth: Okay. Well, Mr. Johnson it looks like it's yours.

Commissioner Johnson: Well, to the next level.

Chair Roth: Yes. You're the one who gets forwarded.

Commissioner Johnson: Well, thank you everyone, | guess.
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Chair Roth: They used to have dinner, but they quit that.
Commissioner Johnson: | remember something that was an overnight thing.
Chair Roth: Oh, up at the mountain.
Commissioner fohnson: Oh, is the metro reserves thing? It was out at Camp Adams or something.
Chair Roth: Oh, okay.
Commissionar Johnson: Yeah. Anyways.
Chair Roth: On our next business- [crosstalk]
Commissioner Howell: Chris- [crosstalk]
¢. Board Chair Voting Representative for Clackamas County Water Districts
General Manager Casey: 'm sorry, Chair Roth. The Board has to vote on who's going to be the voting
representative for the Rivergrove Water District. Is it going to be you or is it going to be another
commissioner? That has to he voted on.

Chair Roth: | would assume that it's the person who is there.

Commissioner Patterson: Excuse me, Chris. [ can hear you, but | can barely hear Janine. Is there any way she
can turn up the volume?

General Manager Casey: s that better?

Commissioner Johnson: | can hear her fine.

Commissioner Patterson: | can hear you, jim.

Commissioner Johnson: Yeah, | can hear Janine.

General Manager Casey: With the way the Board Policy Handbook reads, this committee hasn't been
identified. Generally, it is the chair who would represent the District. Mr. Brooks, correct me if I'm wrong,
that a vote is in order of who will represent the District on this issue, correct?

Mr. Brooks: Yeah. | think C4 is a weird entity and they're not one of your subcommittees. 50, my
understanding is that they've asked for the Chairs of all the Boards to make the decision. So, it's prudent for
you guys to officially give that authority to Chair Roth, if she's going to be the one casting that decision or
whoever it's going to be, just so that when they're at the C4 meeting, they can speak with some authority on

behalf of this entity.

Commissioner Johnson: | would move that Chair Roth be given the authority to vote on behalf of the
Rivergrove Water District.
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Commissioner Magura: Second.

Chair Roth: Okay. Commissioner Johnson moved and Commissioner Magura seconded that | be the one to
cast that vote. So, all those in favor, say aye.

Commissioner Johnson: Aye.

Commissioner Magura: Aye.

Chair Roth: Okay then- [crosstalk].

Commissioner Howell: Aye.

Commissioner Patterson: No.

Vote Result: A motion for Chair Roth to attend the C-4 Committee as the District’s representative and
nominate Commissioner Johnson was received and approved by a motion from Commissioner Johnson,
seconded by Commissioner Magura, and passed by Commissioners Roth, Johnson, Magura, and Howell.

Commissioner Patterson voted nay.

Chair Roth: Okay, it is four to one. And the motion passes. We are now going to move on to our Executive
Session.

Commissioner Howell: Hey Chris.
Chair Roth: Yes.

Commissioner Howell: I'm sorry to interrupt you, but before we enter our Executive Session, | did have one
guestion on the contract with Cable Huston real quick.

Chair Roth: Okay.

Commissioner Howell: For the last page, page three of the agreement, | see that Janine has signed it. Aren't
you, Chris, supposed to sign it since you represent the Board and it's the Board's responsibility to retain legal
counsel? You would be signing as representative of the Board because you're Chair, correct? So shouldn't this
have your signature on it?

Chair Roth: 1don't know.

General Manager Casey: The procedure is the general manager has authority to sign contracts in the amount
up to $75,000. At the last meeting, the Board moved the motion to hire Cable Huston. My capacity of signing
the contract-

Commissioner Magura: Janine, can you speak a little louder please?

General Manager Casey: Sure. In my role of general manager, | have a spending capacity of $75,000 to sign
contracts. At the last meeting, the Board moved and passed a motion to hire Cable Huston. This signature on
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the contract is an administrative process. If Cable Huston wants it rescinded and have Chair Roth sign it, we
can do that.

Commissioner Johnson: That is exactly how | see it. The Board voted to hire Cable Huston and all Janine was
doing is carrying out the Board's direction.

Commissioner Howell: Okay. It was my understanding from the bylaws that Chris would provide a
representative signature of the Board for that decision and seeing that the Board's responsible for selecting
and retaining legal counsel, it was my assumption that Chris would be signing that from our motion. But if
there's no problem with it, then that’s fine.

Commissioner Johnson: If there is a problem, | have no problem with us just having Chris sign a different
one.

Chair Roth: Well, unless there's an issue, let's let the decision with Janine stand because she's likely to be the
person who deals most directly with Cable Huston.

Commissioner Howell: Alf right.

Chair Roth: Does that answer your question?

Commissioner Howell: Yeah, it does. Thank you.

4. Executive Session:

Chair Roth: It is now 4:53 p.m. and we are going to go into Executive Session under ORS192.660{2){a) and (f)
to discuss or to consider the dismissal or disciplining of, or to hear complaints or charges brought against a
public officer, employee, staff member, or individual agent.

5. Reconvene in Open Session/New Business:

Chair Roth: It is now 4:55 p.m. and we will reconvene in open session.

Hiring Practices & Authority

Chair Roth: It now has come to my attention that there are questions surrounding the Board's ability to hire
employees.

General Manager Casey: Chair Roth, do you need to-

Chair Roth: Ch, need to leave the Executive Session,

General Manager Casey: Yes, ma'‘am.

Chair Roth: Okay. We will go out of Executive Session and no longer function under those ORS rules. It has

come to my attention that there are questions surrounding the Board's ability to hire employees. I'd Hke to
open a discussion on the Board's hiring practices and authority. Comments or guestions?
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Commissioner Patterson: | want, can you hear me?
Chair Roth: Yes.

Commissioner Patterson: Okay. | would like to know, we have a new attorney. You have the ability to speak
with the attorney as well as Janine.

Chair Roth: Mm-hmm (affirmative).

Commissioner Patterson: And even with the previous attorney, both you and Janine had access. So, my
question is, did either of you contact the attorney to ask, are there any issues that we need to be aware of if
we are hiring the daughter of the office manager of our district? Did either of you contact and ask any
gquestions about any peripheral issues that needed to be addressed if a relative was being hired?

Chair Roth: | did not. It was my understanding that | had the ability to hire under a situation, such as the one
we found ourselves in, where Janine for a short while was the only functioning employee. Employee A was
on vacation, Employee B had been terminated. There was no one to staff the office other than Janine. She
could not be everywhere and doing everything. | had inquired of her, would her daughter be interested? |
made that decision and | will stand by it. | think that this was an urgent situation. We have researched before
and reached out to all kinds of temporary hiring agencies. They did not have gualified candidates who would
work what we wanted for the hourly wage that we were willing to pay.

Commissioner Patterson: Okay. Chris, you have been a county employee, you've worked for government?
Chair Roth: Yes.

Commissioner Patterson: So, rules with governmental entities are certainly different than a privately-owned
company.

Chair Roth: Yes.

Commissioner Patterson; Is that fair?

Chair Roth: Yes.

Commissioner Patterson: So, knowing not only that a position was needed to be filled, but the enmeshment
of the relationship issue comes forward. Both of you could have picked up the phone and asked the attorney,
we're thinking of hiring Janine's daughter. Are there any issues that we need to be aware of?

Commissioner Patterson: The fact that you had this didn't cost you money to find out, it didn't cost Janine
money, but it did certainly show, would have shown diligence about an awareness of the mother-daughter
relationship and having an employee who is being, she can't be supervised by the mother. And where in your

scope of office, do you, are you authorized to be personally supervising an employee?

Chair Roth: That is one of the implied responsibilities, I think. I don't have the portion... Tommy, do you have
the Board handbook that outlines the obligations and rights of a Board chair?
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Mr. Brooks: | do have that. | just got it today and so I've not read through all pieces of it, but | have what |
understand is the most recent version of that.

Chair Roth; Okay. | felt that this was a good deal, not only for Jorie, but for the District, because | hired her, |
did the interview, and 1 am the one she reports to. She does not report to her mother.

Commissioner Patterson: She doesn't report to her mother, but you're- [crosstalk]

Commissioner Johnson: [have my hand up.

Commissioner Howell: ... her supervisor.

Chair Roth: Jim has a question and then Grant.

Commissioner Johnson: Well, | have a comment, I've been in government for 41 years. This is a very
common practice hiring somebody without going out to public notice or going through any processin a
temporary situation where you have a hardship situation. I've been involved in these types of things more
than a dozen times over my career and it’s very common. If it turns into a permanent position, then that
person must apply and go through the process. It's opened up to everybody else, just like any other normal
situation. But in emergency or temporary positions, this is very common and a very accepted practice. S0, 1
totally support what Chair Roth did in this situation.

Commissioner Patterson: And the nature of the emergency is what?

Commissioner Johnson: The nature of the emergency- [crosstalk]

Chair Roth: There was no staff. [crosstalk]

Commissioner Johnson: ...is she, was in the office by herself. She had no help.

Commissioner Patterson: What about she has assistance from Michelle Cushing who she's hired to help.

Commissioner Johnson: Michelle Cushing is not an employee of the Rivergrove Water District,

Commissioner Patterson: That's right. Was she given the opportunity to work additional hours for the
District?

Commissioner Johnson: That is not our call. That was Chris's call and in a temporary position to hire whom
she thought would fill the position, and { will stand by the Chair’s taking that situation in an emergency
situation.

Chair Roth: This is a limited-term contract. It ends in July and then Jorie walks away.

Commissioner Patterson: So it means her- [crosstalk]

Chair Roth: It's terminated.

Commissioner Patterson: And what are the dates specifically?
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Chair Roth: She started in February and will end in July.

Commissioner Patterson: She started in February.

Chair Roth: Yes.

Commissioner Patterson: Okay. And this is April and we're just discussing this now?

Chair Roth: It was an issue that was noticed in our minutes, and | don't think anybody went into what was
going on, but 1 did hire and | did say that.

Commissioner Patterson: And what about state law? And getting an attorney's advice?

Commissioner Johnson: Point of order. We've had people raising their hands. We need to be going through
the process here in being recognized.

Chair Roth: Grant.

Commissioner Howell: Alf right. So, | have a few questions and a few observations with this. So, | have a copy
of our Board bylaws in front of us currently. Section 2.3 of the bylaw states the duty of the Chair. It says you
shall preside over all meetings, you shall sign on behalf all the Board contracts, deeds, and other similar
documents that require signature. You shall appoint committees with subject to approval of the majority of
the Board. You discuss issues concerning the organization with the water district manager. You help guide
immediate Board actions with respect to organizational priorities and governance concerns. You review any
issues of concern between the water district manager and the Board. You monitor financial planning, et
cetera.

Commissioner Howell: Nowhere in our bylaws does it say that you are allowed, personally, to hire and
supervise an employee of the District. Our Employee Handbook states that the Board of Commissioners has
one employee, and that's Janine, the General Manager. Janine has hiring and firing authority for all other
positions in the District, including temporary ones.

Commissioner Howeil: We cannot act, as a Board, in our training with Mark, he suggested that we avoid
taking any administrative action, such as supervising additional employees. It's completely inappropriate for
you to act outside of your scope of responsibility as Board Chair and constituted it as an emergency. i this
was an emergency, an emergency meeting should have been called and a quorum of the Board should have
made this decision. This is not a decision that falls to you, solely as the Chair. You share responsibility with
the rest of the Board to inform us of that issue so we can act accordingly.

Chair Roth: Mark, your name was invoked.

Mr. Knudson: It was and | certainly said what Grant said. Again, | was simply reiterating what is in your
current bylaws and I'd acknowledge that | thought those were solid bylaws. And why | encourage you to go
through a process of basically confirming your review and acknowledgement and commitment to adherence
with those bylaws going forward. Somebody's going to have to remind me when we went through that
process because I've lost track, but it seems to me that it was probably in the January and February time
frame.
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Chair Roth; Grant.

Commissioner Howell: So Chris, did you sign the affirmation that was passed in our February meeting for
upholding and observing Board policies as stated in the handboolk and as passed by Board resolution? Have
you signed that form?

Chair Roth: Of course.

Commissioner Howell: Okay.

Chair Roth: So, is there some sort of sentiment in favor of a specific course of action?

Commissioner Howell: | mean, first of all, 1 sent you an email on March 25th with a series of questions
regarding the nature of Jorie's employment with the District. When it was posted, when it was published, and
how long the ad was circulated. | requested a copy of the ad. | requested how many applicants applied. Who
were they, who else participated in the hiring process, et cetera. f've not heard a response from you for any

of those questions. So, do you have responses you would like to submit to me or discuss in the meeting here?

Chair Roth: | was advised by a legal advisor not to answer those questions and not to engage in the
discussion.

Commissioner Howelt: Is this a personal legal advisor of yours or is this- {crosstalk].

Chair Roth: Yes.

Commissioner Howell: Okay. Very good.

Commissioner Magura: Well, I've been quiet here listening to what everyone is saying. | don't have any
problem with what Chair Roth has done. We're a very small operation and clearly, we needed another body
in the office for a while. This seemed like a reasonably good way to de it. The fact it's a temporary position
that goes away in July, you're never going to find anybody that's going to have something that's going to go
away in July starting now. So, | think maybe it skirts the specific letter of our regulations, but the spirit and
the intent were notabie. | say we just get on with it.

General Manager Casey: May | comment?

Chair Roth: Yes.

General Manager Casey: Tommy, am | allowed to comment?

Mr. Brooks: | think the Chair recognized you in this. | don't know what you're going to say. 50, | think you
should go.

General Manager Casey: 1have hired an attorney to represent me in a matter. This situation was created by
a shortage of manpower. | was very upfront with the Board on eight weeks running an ad for another
operator, very upfront with the Board about the mandatory vaccine policy, and | was very upfront with the
Board of a body that could come in. | believe the Board set a precedent years ago. Jim Barlow, who was the
District manager, hired his son and directly supervised him. He worked here at the District for several years.
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DJ Ezell, the former general manager, hired her husband, directly reported on him, and was responsible for
alt of his promotions and all of his salary increases from 1997 to 2019.

General Manager Casey: Chair Roth had the ORSs examined and the requirement is you cannot discriminate
against family members. The only caveat to that is you cannot supervise them. Based on that criteria, being
very thorough in the investigation, and past policy precedents that had been set in this District for over 20
years, Chair Roth thought she had that authority.

General Manager Casey: If that's not correct, then | would ask the Board how, for 20 years, the general
manager supervised her husband, who she had a financial gain since they lived together and had co-mingled
finances, which again is against ethics commission regulations. That's not the case with this. | would ask the
Board, the entire Board, how was that allowed to happen. Is this being singled out against me personally? Is
there a set of rules, | ask the Board, for Janine Casey, or is there a set of rules for any general manager in this
position?

Chair Roth: Grant?

Commissioner Howell: You bet. So, I've only been a commissioner here for about nine months. So, | cannot
speak to past or prior practices of the District as it did not fall under my purview. When | joined the Board, |
took an Oath of Office and | was provided with a copy of the Oregon Government Ethics Guide for Public
Officials. It does a wonderfully clear job of explaining who a public official is, what constraints they have to
observe when employing family members or members of household. I'm assuming that's been provided to
everyone and per our most recent policy resolution, all Board members should have reviewed that and
signed saying they have. Correct? Am | correct in my assumption of that, Chair Roth?

Chair Roth: At one point or another, yes, we've all done that,

Commissioner Howell: Okay. And we- [crosstalk]

Chair Roth: We don't renew it.

Commissioner Howell: I'm sorry. The resolution we just passed was that we've affirmed that we've reviewed
ali the policies and we commit to adhering that.

Chair Roth: Yes.
Commissioner Howell: So, moving forward, we will be doing that annually, yes?
Chair Roth: Yeah, we have not done that annually in the past.

Commissioner Johnson: And there's no policy in the policy book that talks about hiring members one way or
the other of a family.

Commissioner Howell: Our policy handbook doesn't have to address it because Oregon law does.

Commissioner Johnson: Oregon law doesn't say you can't hire family members. It says that a family member
cannot supervise a family member.
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Commissioner Howell: It also says that you cannot hire family members and | would argue that Chair Roth's
desire- {crosstalk].

Commissioner Johnson: [inaudible]

Commissioner Howell: ... to hire Janine... I'm sorry, jim, please don't interrupt me when I'm speaking. |
would argue that Chair Roth's desire to hire Jorie would show that she has stepped outside of her
responsibilities as Board Chair to do so. She was not authorized by the Board to take that action. Our bylaws
are very clear about individual Board members and their responsibilities and the limits on what we can do.
Chair Roth being chair, the exceptions to that are no different when it comes to hiring employees.

Commissioner Howell: Like | said, if this is a true emergency, in the January meeting, when it was brought up
on the agenda, Janine had shared that she was looking for a part-time administrative assistant. In the
February meeting, in our Board report, it was shared that that position had been filled. There was no detail
on who the employee was, when they were hired, and what their effective pay date was. And it wasn't untit |
reviewed our payroll report that | learned that we had paid Jorie for at least two weeks’ worth of wages with
the check from Paychex before she was added to our payroll deduction.

General Manager Casey: When an employee is hired, 1 brief the Board the position's been filled. f would
never fill that in with an employee's name. And that's based again, before your time, when that was made
public on a hiring and the office receptionist was attacked. | am not going to get inta employee issues.

General Manager Casey: Again, | have yet to receive an answer to my question. | understand Commissioner
Howell you weren't on the Board, but there are four Board members on the Board that were during that
time, not the entire time. So, in trying to be very transparent and thorough, a precedent was set for family
members to be hired and, in violation of ethics code, to financially gain and supervise their respective family
member. So, in trying to be above-board, | asked that question, why was that allowed? What is different
now?

Commissioner Patterson: We have a State rule right now.

General Manager Casey: Oh, you had a State rule then, Commissioner Patterson. This ethics commission rule
has been in effect for years and years and years and years. Years.

Commissioner Patterson: And our attorney did not advise us of that.
General Manager Casey: So, | can go back, I'm sure, and look through all the meeting records and see where
you consulted an attorney for Mrs, Ezell to hire Ricky fzell and for her to supervise him and to control his

promotions and pay increases.

Commissioner Johnson: Yeah. In fact, the only two Board members that were here during the hiring of both
of those is Commissioner Roth and Commissioner Patterson. The other three of us were not here.

General Manager Casey: Correct. | understand, Commissioner Johnson. And | am in your- [crosstalk]
Commissioner Johnson: My point is, | totally understand what you're saying, Janine. Is there a double

standard here? is there a target just for our current manager? [ don't know the answer to that. |, personally,
we're going to have to probably develop this more in our handbook, but | personally think that Commissioner
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Roth reacted to a situation that we had. She fixed that situation and it was nothing but to the benefit of the
District.

Commissioner Howell: Chris didn't have the authority to do that. She does not have the authority to single-
handedly hire employees, be they full-time, part-time, or anything of that nature. That authority does not lie
solely with her, it lies with the entire Board or rather, [ should say a guorum of the Board.

Commissioner Patterson: | would like to see a copy of the written job description and a copy of the
employment agreement with Jorie Casey that was not provided in our packet.

Chair Roth: How do the rest of you feel about that?

Commissioner Howell: In seeing that you acted on behalf of the Board, | would be interested to see what
you've agreed to financially involve the District in, Chris. I'd like to know how you're attempting to supervise
Jorie and ensure that she's completing her tasks as needed and fulfilling the obligations of the position that
she's been hired for. So, would you like to explain how you're supervising her and how much time you're
spending on that?

Chair Roth: Quite frankly, I'm not spending a great deal of time because she is very self-motivated. She sees
things that need to be done, and she does them and she does them extraordinarily well. She's done work on
the wehsite. She's done updating of forms. She's done all kinds of tasks that needed to be done that just
simply weren't happening because no one had time.

Commissioner Howell: |'m not asking you to give me an update on her performance in the position. I'm sure
that she's well-qualified for the position. I'm asking you, how are you supervising her? Are you signing her
time sheets with hours worked?

Chair Roth: Yes.
Commissioner Howell: How are you verifying she's working those hours?

Chair Roth: Same way | verify signing anybody else's time sheet. | am assuming that they are trustworthy and
when it says she's worked 20 hours, she's worked 20 hours.

Commissioner Howell: So, the other employees are supervised by Janine and Janine is responsible for
administering their time sheets. You review and acknowledge them as part of your responsibilities for
financial review, but Janine can't supervise her daughter. She can't report back to you about what time she's
working. So, I'm dissatisfied with your explanation on that.

Chair Roth: Jim.

Commissioner Johnson: Well, actually, | am not dissatisfied because that's pretty standard operating
procedure. | do a time sheet and I'm working at home five days a week during COVID, I'm doing a time sheet,
My boss basically authorizes that I'm doing, as long as I'm getting my work done, that's all he's interested in.

He's saying I'm putting the hours in.

Commissioner Johnson: We're not getting any place with this. i think that Grant and Commissioner
Patterson, you have some points about it not being in the policy book. It was something that needed to be
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taken care of. | think we need to amend our policy book, but I'm going to make a motion right now, a motion
of confidence in the hiring decision that Chair Roth did, that this is going to be a limited time and it's not
going to happen again until we address it in our policy book.

Commissioner Magura: | would second that motion. That seems like a good way forward.

Chair Roth: Any more discussion?

Chair Roth: Seeing none, those in favor of the motion, please say aye.

Cammissioner Johnson: Aye.

Commissioner Magura: Aye,

Chair Roth: Aye.

Chair Roth: And those opposed?

Commissioner Patterson: No.

Commissioner Howell: No.

A motion was made to support the hiring action that Commissioner Roth took and from here on out we
need to amend our policy book to address emergency situations was made by Commissioner Johnson,
seconded by Commissioner Johnson, and passed by a vote from Commissioners Roth, Johnson, and
Magura. Nays: Commissioners Patterson and Howell.

Commissioner Howell: And Chris, | would like to append my reason for opposing this motion, My reason for
opposing this motion is you do not have the authority under our accepted bylaws 1o hire employees or
supervise them singularly in your role as Chair.

Chair Roth: And that should be filed where?

Commissioner Howell: Under the vote for the minutes.

Commissioner Johnson: 1t's in the minutes, this is not an Executive Session. It's in the minutes.

Commissioner Howell: | understand that. | want a very specific documentation of why [ am voting no on this
motion.

Commissioner Johnson: It should be there. It's in the minutes. We can make sure that in the next minutes,
it's word for word if you like.

Commissioner Howell: | look forward to reviewing that.

Chair Roth: Anybody have anything else they want to talk about?
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Commissioner Patterson: | would still like our attorney to explain to us how we can ignore the State rule of
publicizing job opportunities by governmental entities. How can we ignore that rule?

Chair Roth: Tommy? Is that something you are-

Commissioner Johnson: Well, Tommy, let me say something and you react to that. It's my experience that
when you're hiring temporary employees and the like, you do not have to go through the normal hiring
process in terms of notification and the like, because it is temporary in nature. If it becomes a permanent
position, then you have to go through the full-blown hiring process, do the advertising, and do alf the like.
That's been my experience.

Mr. Brooks: There are a lot of ins and outs in terms of basically either hiring employees versus acquiring
personal services. Without knowing more, it's really hard to know which box this is going to fit in. I'm more
than happy to come back to the Board with a primer on general practices. I haven't looked through your
manuals yet, so | don't know what might already be in place. It might be as simple as pointing out to you guys
what you already have in place and where this particular hire fits within that.

Mr. Brooks: 1 don't like to give legal advice in an open session, so I'm not going to respond specifically to the
legal answer here, but I'm more than happy to work with Janine to come back and provide whatever level of
information you guys want about hiring and whatever direction the Board gives for what kind of information

you want.

Chair Roth: Okay. Well, there being nothing else, we will adjourn at 5:20. So thank you all for attending and
participating.

Commissioner Patterson: Excuse me, Chris. | have a question.

Chair Roth: Sure.

Commissioner Patterson: What is the current status of Jorie Casey? If we're just learning, many months after
you hired her, and were discussing this now, this certainly wasn't brought up in a timely manner. My
question is, is she currently a valid employee? Have you provided a written copy of her job description? What

type of employment benefits she is eligible for?

Chair Roth: She is hot eligible for any employment benefits. She's part-time. She receives no time off, no
benefits of any sort.

Commissioner Patterson: And does she have any kind of guarantee of minimum number of hours at all?
Chair Roth: No.

Commissioner Patterson: Okay. Thank you.

Chair Roth: Grant.

Commissioner Howell: Thanks Chris. | would just like to make one more statement before the Board from

the end of our bylaws. Section 5.2 risk management insurance states that commissioners will be held
personally liable in the event they have acted outside the scope of their duties as defined in Section 1 of the
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Board policy where their conduct is not required to or cannot be indemnified by Rivergrove Water District. It
also states that Board members will be held individually liable for conduct in violation of Oregon government
ethics law. So, | would like to kindly remind you of that.

Chair Roth: Thank you. Anything else?

Commissioner Patterson: Yes, Chris, [ do have a request.

Chair Roth: Okay.

Commissioner Patterson: If another event occurs in which you'll take on this position of your hiring due to an
emergency, why are we waiting so many months? Are you able to communicate with the Board within 48
hours? Can you promise to do that?

Chair Roth: tam not going to make any promises right now.

Commissioner Patterson: 1see. That's disappointing.

Chair Roth: Okay. We are adjourned.

Commissioner Patterson: Okay.

Commissioner Magura: Thank you.

Mr. Brooks: Nice meeting you all.

Commissioner Howell: Thanks for your time, Tommy. Appreciate it.

Commissioner Patterson: Thank you. Thank you, Janine.

General Manager Casey: You're welcome.

General Manager Casey: | will end the meeting.

Chair Roth: Okay.

6. Adjournment: The meeting was adjourned at 5:26 p.m.

The next regular meeting will be held on Monday, Aprit 25, 2022 at 4:30 p.m. via remote teleconference.

James W. lohnson, Secretary Date

Christine K. Roth, Chair Date
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District Reports

Water Operations

Finance/Administrative

» =




Water Operations

- Capital Improvement Projects
o Deemar Way/Tamara Ave (Construction of AC waterline replacement)
= Design complete; invitation to bid posted and bids due 4/28/22
o Well 1 Standby Generator
m  Procurement documents complete; invitation to bid posted and bids due 5/12/22
o Fire hydrant replacement
= Hydrant #20 (Indian Springs Cir) replacement completed 4/15/22

Old Gate Well 1

April 2022

MONTHLY BOARD REPORT

o Flow meter inoperable, exceeded life span of 20+ years; replacement cost $10,000

o Site visit requests: 18
o Emergency callouts: 0

Customer Assistance Requests & On Call Duty

Production versus Consumption Report

PRODUCTION versus CONSUMPTION
Month | Production | Consumption | Unaccounted | Unaccounted Service # of
(HCF) (HCF) (HCF) %, Conr;}action Services
0

Apr 22 16,054 13,521 2,275 14% 1.65% 1,380
Feb 22 18,112 15,632 2,422 13% 1.76% 1,380
Dec 21 20,737 17,828 2,851 13% 2.04% 1,380
Oct 21 46,226 42,686 3,494 7.5% 2.53% 1,380
Aug 21 59,978 52,094 7,884 13% 5.64% 1,379
Jun 21 39,255 31,149 8,106 21% 5.87% 1,378
Apr 21 22,064 17,841 4,223 19% 3.06% 1,378
Feb 21 21,323 15,224 6,099 29% 4.42% 1,378

Anomalies: Chlorine Analyzers 58 HCF, Kokanee Ct 200 HCF

Finance/Administrative

- April Billing

- Employee Positions

o Revenue charges: $113,912

o Utility I position hired effective 4/25/2022

- Employee Training Completed
o Anatomy of a Public Drinking Water System (GM/Utility I)
o Distracted Driving & Awareness (All employees)




MONTHLY
FINANCIAL REPORTS

Monthly Reconciliation Summary -
Reviewed & Approved by Commissioners

Balance Sheet
Accounts Receivable Summary
Check Register
Transaction Detail by Account
Revenue & Expense Budget vs Actual

Revenue & Expense by Class



Monthly Reconciliation Summary

Reviewed and Approved by Commissioner's

Board Meeting Date April 25, 2022
Bank QB's Bank Beginning Statement QuickBooks
Account Account Statement QuickBooks Ending Ending Uncleared
Name Number Date Balance Balance Balance Balance
Banner Bank (Checking) | 1015 3/31/2022 $241,265.11 $267,975.77 $262,900.95 $5,074.82
Banner Eﬂﬂk.{(wmgr-ﬂg@psﬁ’mﬂ 1085 3/31/2022 $51,997.43 $51,873.61 $51,873.61 $0.00
‘L@’IIP- (sDc) 1106 3/31/2022 $417,561.33 $417,736.71 $417,736.71 $0.00
}‘LGIIIP (Capital Improvement). | 1107 313112022 $888,553.93 $888,936.81 $888,936.81 $0.00
{L@IIP ( Unemployment) 1108 3/31/2022 $31,662.08 $31,675.38 $31,675.38 $0.00
;‘L:(’EIP (Truck) 1109 3/31/2022 $25,831.00 $25,841.85 $25,841.85 $0.00
LGIP (Non-Restricted) 1110 3/31/2022 $244,646.55 $244,749.30 $244,749.30 $0.00
Commissioner's Approval Signature

Sherry A. Patterson
James W. Johnson
Grant E. Howell
Lawrence N. Magura

Christine K. Roth

Checks issued this period 9536 - 9555 from Banner Bank Act 1015
Checks voided this period: None




12:10 PM RIVERGROVE WATER DISTRICT

04/21/22 Balance Sheet
Cash Basis As of March 31, 2022
Mar 31, 22
ASSETS
Current Assets
Checking/Savings
1015 : Checking - Banner Bank 262,900.95
1085 - Water Deposit-Banner Bank 51,823.61
1100 - LGIP
1101 - Restricted
1106 - System Development Account 417,736.71
1107 - Capital Improvement Account 888,936.81
1108 - Unemployment Account 31,675.38
1109 - Truck & Equipment Account 25,841.85
Total 1101 - Restricted 1,364,190.75
1110 - Non-Restricted 244,749.30
Total 1100 - LGIP 1,608,940.05
Total Checking/Savings 1,923,664.61
Total Current Assets 1,923,664.61
TOTAL ASSETS 1,923,664.61
LIABILITIES & EQUITY
Equity
32000 - All Fund Balances 1,558,114.41
Net Income 365,550.20
Total Equity 1,923,664.61
TOTAL LIABILITIES & EQUITY 1,923,664.61
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12:35 PM
04/21/22
Cash Basis

RIVERGROVE WATER DISTRICT

Revenue & Expense Budget vs. Actual

July 2021 through June 2022

dinary Income/Expense

Income

4000 - Income

4005 - Water Sales & Charges

4010 - Water Deposit Fee

4015 - New Service Fee

4020 - Installation Fee

4024 - Pre-Application Meeting Fee

4026 - Development Security Deposit

4030 - Delinquent & Restoration Fee

4035 - SDC Chgs-SDC Restricted Cl Fund

4039 - SDWL Loan #2 (Cl) Cl Fund

4056 - Bank Interest/LGIP Interest
4058 - Banner - Water Dep Interest Ear
4059 - LGIP - Non Restrict Int Earn
4064 - SDC Interest-LGIP Cl Fund
4065 - Cl Interest -LGIP CI Fund
4066 - LGIP-Int Earn Unemployment Fund
4067 - LGIP-Int Earn Truck&Equip Fund

Total 4056 - Bank Interest/LGIP Interest

4070 - Legal Review-Development Issues

4071 - Lease Income

4090 - Miscellaneous Income

Total 4000 - Income

Total Income

Gross Income

Expense

5000 - Personnel Services
5001 - Compensation
5020 - Administrative Wages
5040 - Operator Wages
5090 - Deferred Compensation
Total 5001 - Compensation
5100 - Payroll Tax Expense
5110 - Unemployment Costs
5200 - Payroll Benefits
5210 - Workers' Compensation
5220 - Health Benefits
5240 - Wellness Benefit
Total 5200 - Payroll Benefits
Total 5000 - Personnel Services
6000 - Material Services
6001 - Administration/Billing/Overhead
6005 - Property/Liability Insurance

Jul '21 - Jun 22 Budget $ Over Budget % of Budget
837,849.69 946,000.00 -108,150.31 88.57%
5,156.86 7,500.00 -2,343.14 68.76%
100.00 400.00 -300.00 25.0%
1,100.00 4,000.00 -2,900.00 27.5%
0.00 1,000.00 -1,000.00 0.0%
0.00 10,000.00 -10,000.00 0.0%
8,120.00 10,000.00 -1,880.00 81.2%
24,302.00 48,000.00 -23,698.00 50.63%
346,742.00 100,000.00 246,742.00 346.74%
237.44 1,000.00 -762.56 23.74%
940.27 2,000.00 -1,059.73 47.01%
1,602.61 3,600.00 -1,997.39 44.52%
2,702.18 3,600.00 -897.82 75.06%
113.08 250.00 -136.92 45.23%
84.62 160.00 -75.38 52.89%
5,680.20 10,610.00 -4,929.80 53.54%
0.00 1,000.00 -1,000.00 0.0%
0.00 120.00 -120.00 0.0%
8,683.82 5,000.00 3,683.82 173.68%
1,237,734.57 1,143,630.00 94,104.57 108.23%
1,237,734.57 1,143,630.00 94,104.57 108.23%
1,237,734.57 1,143,630.00 94,104.57 108.23%
76,529.28 142,000.00 -65,470.72 53.89%
82,259.39 128,000.00 -45,740.61 64.27%
18,640.53 33,000.00 -14,359.47 56.49%
177,429.20 303,000.00 -125,570.80 58.56%
17,972.87 35,000.00 -17,027.13 51.35%
0.00 28,406.00 -28,406.00 0.0%
185.16 3,500.00 -3,314.85 5.29%
23,336.88 55,000.00 -31,663.12 42.43%
0.00 600.00 -600.00 0.0%
23,522.03 59,100.00 -35,677.97 39.8%
218,924.10 425,506.00 -206,581.90 51.45%
23,306.62 19,000.00 4,306.62 122.67%
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12:35 PM
04/21]22
Cash Basis

RIVERGROVE WATER DISTRICT

Revenue & Expense Budget vs. Actual
July 2021 through June 2022

6006 - Furn & Office Equipment - Admin
6007 - Bank Service Charges
6008 - Banner - Check Bank Charges
6010 - Vanco Service Charges
6013 - LGIP-CI Ser Chg-Cl Fund
Total 6007 - Bank Service Charges
6018 - Meeting/Food Expense
6019 - Office Supplies, Equip, Repair
6020 - Postage & Shipping
6025 - Printing & Duplicating
6030 + Publications & Elections
6035 - Rent
6040 - Janitorial
6045 - Telephone - Admin
6050 - Mileage Expenses
6060 - Continued Education
6065 - Dues & Subscriptions
6070 - Fees, License, & Permits
6075 - Water Deposit Refunds
6076 - Unclaimed Property
6080 - Water Sales Overpay
6090 - Meter Reading
6095 - Utilities/Office
6096 - Development Review Deposit Ref
6099 - Contracted Services - Admin
6099-0 - Billing
6099-1 - Copier IT
6099-2 - Personnel
6099-3 - Website
Total 6099 - Contracted Services - Admin
Total 6001 - Administration/Billing/Overhead
6101 - Operation & Maintenance
6100 - General Repair & Maintenance
6105 - Utilities
6110 - Small Tools & Equipment
6120 - Water Testing
6125 - Truck Maintenance
6130 - Gas & Oil
6135 - Telemetry/Scada
6155 + Chemicals
6160 - Contracted Services-Operations
6165 - PPE/Safety Equipment
6170 - Mobile Radio Phone/Pager Operat
6185 - Operations -Computer/Equipment

Jul '21 - Jun 22 Budget $ Over Budget % of Budget
0.00 2,000.00 -2,000.00 0.0%
1,402.21 1,999.00 -596.79 70.15%
707.50 1,000.00 -292.50 70.75%
0.55 1.00 -0.45 55.0%
2,110.26 3,000.00 -889.74 70.34%
0.00 1,000.00 -1,000.00 0.0%
1,814.16 3,000.00 -1,185.84 60.47%
249.39 2,000.00 -1,750.61 12.47%
684.42 3,000.00 -2,315.58 22.81%
1,332.08 2,500.00 -1,167.92 53.28%
11,500.00 14,400.00 -2,900.00 79.86%
0.00 2,000.00 -2,000.00 0.0%
9,916.32 13,000.00 -3,083.68 76.28%
0.00 500.00 -500.00 0.0%
536.00 5,000.00 -4,464.00 10.72%
5,209.55 6,000.00 -790.45 86.83%
4,057.50 5,000.00 -942.50 81.15%
4,822.53 7,500.00 -2,677.47 64.3%
0.00 200.00 -200.00 0.0%
1,096.46 2,000.00 -903.54 54.82%
4,761.69 6,000.00 -1,238.31 79.36%
1,921.39 2,500.00 -578.61 76.86%
0.00 10,000.00 -10,000.00 0.0%
5,508.14 8,000.00 -2,491.86 68.85%
10,664.44 18,000.00 -7,335.56 59.25%
0.00 5,000.00 -5,000.00 0.0%
1,000.00 1,500.00 -500.00 66.67%
17,172.568 32,500.00 -15,327.42 52.84%
90,490.95 142,100.00 -51,609.05 63.68%
21,463.25 40,000.00 -18,536.75 53.66%
31,027.23 38,000.00 -6,972.77 81.65%
688.90 2,500.00 -1,811.10 27.56%
1,630.00 4,500.00 -2,870.00 36.22%
2,465.27 3,000.00 -534.73 82.18%
1,974.89 3,500.00 -1,525.11 56.43%
1,477.95 10,000.00 -8,522.05 14.78%
2,318.77 5,000.00 -2,681.23 46.38%
19,944.68 18,000.00 1,944.68 110.8%
936.82 2,000.00 -1,063.18 46.84%
3,655.55 6,500.00 -2,844.45 56.24%
0.00 2,500.00 -2,500.00 0.0%
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12:35 PM
04/21122
Cash Basis

RIVERGROVE WATER DISTRICT

Revenue & Expense Budget vs. Actual
July 2021 through June 2022

Jul '21 - Jun 22 Budget $ Over Budget % of Budget
6190 - Cross Connect Program Supplies 779.64 10,000.00 -9,220.36 7.8%
6195 - Meters 1,200.00 3,000.00 -1,800.00 40.0%
Total 6101 - Operation & Maintenance 89,562.95 148,500.00 -58,937.05 60.31%
6202 - Professional Services
6208 - Auditor 8,260.00 10,000.00 -1,740.00 82.6%
6209 - Consultants 2,501.00 2,500.00 1.00 100.04%
6210 - Engineering (Non-Reimbursable) 135,228.70 100,000.00 35,228.70 135.23%
6211 - Engineering (Reimbursable) 0.00 1,000.00 -1,000.00 0.0%
6215 - Legal Fees (Non-Reimbursable) 16,241.00 4,000.00 12,241.00 406.03%
6216 - Legal Fees (Reimbursable) 0.00 1,000.00 -1,000.00 0.0%
Total 6202 - Professional Services 162,230.70 118,500.00 43,730.70 136.9%
Total 6000 - Material Services 342,284.60 409,100.00 -66,815.40 83.67%
7000 - Operating Capital Outlay
7010 - Tool/Equipt/Vehicles/Safety-CO 0.00 5,000.00 -5,000.00 0.0%
7040 - Fire Protection & Fire Flows-CO 18,468.65 35,000.00 -16,531.35 52.77%
Total 7000 - Operating Capital Outlay 18,468.65 40,000.00 -21,531.35 46.17%
8000 - Debt Recov./Capital Improvement
8451 - Cl-Standby Power Cl| Fund 0.00 89,000.00 -89,000.00 0.0%
8453 - Cl-Res.#3 Lndsld&Seis Upgr-CIF 259,872.53 75,000.00 184,872.53 346.5%
8454 - SDWL#1 Install Pmt CI-Cl Fund 13,352.00 13,352.00 0.00 100.0%
8455 - SDWL #2 Install Pmt CI-Cl Fund 0.00 413,000.00 -413,000.00 0.0%
8456 - Cl Distribution Contingencies 0.00 10,000.00 -10,000.00 0.0%
8457 - Cl Dist.Main Projects 0.00 128,000.00 -128,000.00 0.0%
8460 - SDC-Res#3 Lndsde&Seis Upg-CIF 31,791.36 413,000.00 -381,208.64 7.7%
8461 - SDC -Standby Power-Cl Fund 0.00 9,000.00 -9,000.00 0.0%
8464 - SDWL#1 Install Pmt SDC-CIF 40,062.26 40,062.00 0.26 100.0%
8466 - SDC Project Contingencies-CIF 0.00 1,090.00 -1,090.00 0.0%
Total 8000 - Debt Recov./Capital Improvement 345,078.15 1,191,504.00 -846,425.85 28.96%
Total Expense 924,755.50 2,066,110.00 -1,141,354.50 44.76%
Net Ordinary Income 312,979.07 -922,480.00 1,235,459.07 -33.93%
Other Income/Expense
Other Income
9100 - Other Income
9115 - Transfer In - Capital Improve 0.00 275,000.00 -275,000.00 0.0%
9120 - Transfer In - Unemployment 0.00 3,000.00 -3,000.00 0.0%
9125 - Transfer In - Truck & Equipment 0.00 5,000.00 -5,000.00 0.0%
Total 9100 - Other Income 0.00 283,000.00 -283,000.00 0.0%
Total Other Income 0.00 283,000.00 -283,000.00 0.0%
Net Other Income 0.00 283,000.00 -283,000.00 0.0%
Net Income 312,979.07 -639,480.00 952,459.07 -48.94%
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'UNFINISHED BUSINESS




Board Goals and Priorities

FY 2022/2023
Item # Description

1 Remain focused, stay the course, and follow the Master Plan.
(Commissioners Roth & Johnson)

2 Fire flow improvements on Deemar Way: replace 315 LF of 4” AC pipe with 8” DI
pipe.

(Commissioner Magura)

3 Fire flow improvements on Tamara Ave: replace 350 LF of 4” AC pipe with 8” DI pipe.
(Commissioner Magura)

4 Install two new fire hydrants to increase fire protection for customers.
(Commissioners Roth & Johnson)

5 Obtain grant funding to replace critical transmission and distribution mains which
need replacement due to age, materials, and risk of failure in a seismic event:

a. Pipe replacement of 2,150 LF of 10” & 14" AC with 14" DI from Reservoir
3 to Bryant Road
b. Pipe replacement of 2,250 LF of 10” AC with 10” DI from Old Gate Road
at Bryant Road to Dawn St at Indian Creek Ave
c. Pipe replacement of 1,700 LF of 6” AC with 10” DI on Childs Road from
canal to Indian Creek Ave
(Commissioners Roth, Johnson & Magura)

6 Support staff in funding/finishing a GIS-based record system for district facilities
(T&D pipes, valves, etc.).

(Commissioner Howell)

7 Commit to actions outlined in Master Plan realizing that our budget and current rates
can only afford so many improvements. Increased awareness of our budget is also
crucial; we cannot solely rely on district manager to balance “board wants” with
financial reality of the district.

(Commissioner Howell)
8 Increased focus on Board and individual responsibilities as outlined in our bylaws.

SDAO training has been a good start, but the Board needs to focus on working as one
organization and openly communicate.
(Commissioner Howell)




EXECUTIVE SESSION




New Business




Oregon Government Ethics Commission
3218 Pringle Rd SE, Ste 220

Salem, OR 97302-1680
Telephone: 503-378-5105
‘Fax: 503-373-1456

Email: ogec.mail@oregon.gov
Website: www.oregon.gov/ogec

Kate Brown, Governor

March 28, 2022

Janine Casey

17661 Pilkington Rd

Lake Oswego OR 97035
. Delivered via USPS and Email

Re; Janine Casey
Case No. 22-065ESM

Dear Ms. Casey:

Enclosed is a copy of a complaint with information received by the Oregon Government
Ethics Commission (Commission) from Grant Howell alleging that you may have violated
provisions of ORS Chapter 244.

A preliminary review of this complaint has been opened. The law requires the preliminary
review phase not to exceed 60 days. Note: if the complaint was received by the
Commission within 61 days of an election in which you are a candidate for nomination or
election, you may request in writing that the preliminary review be delayed until after the
election. If you request such a delay, the preliminary review must be completed not later
than 80 days after the election.

During this phase a preliminary review report will be prepared by Commission staff. The
staff report will be presented to the Commission in executive session at a future meeting
following the conclusion of the preliminary review phase. You will be provided notice with
a copy of the staff report prior to that meeting.

The objective of preliminary review is to determine if sufficient cause exists to conduct an
investigation. “Cause” is defined by statute as “... a substantial objective basis for
believing that an offense or violation may have been committed and the person-who is
the subject of an inquiry may have committed the offense or violation”. If a finding of
cause is not made, the matter will be dismissed. If cause is found, an investigation will
be conducted. In either instance, all information concerning this matter will then become
available to the public.



Janine Casey

Case No. 22-065ESM
March 28, 2022

Page 2

The Commission is required by law to conduct the preliminary review confidentially. The
Commission will make no public disclosure or comment related to this matter other than
to acknowledge that a complaint is pending. The confidentiality requirement applies only
to Commission personnel. The ability of any other persons to publicly comment about
this matter is not affected.

You are invited to provide any materials or information that you believe would assist the
Commission in making its determination of whether or not there is cause to investigate.

'|f you wish to submit information, it should be received by the Commission no later than

April 12, 2022. This deadline is necessary in order to allow adequate time to prepare a
report. If you choose not to provide information, or the information is not timely submitted,
the preliminary review report and the Commission’s decision will be based on the
information otherwise available to the Commission.

Please contact Investigator Susan Myers, email susan.myers@ogec.oregon.gov, and
reference Case No. 22-065ESM if you have questions regarding the enclosed
correspondence or would like clarification concerning Commission procedures,

Sincerely,

nald A. Bersin
Executive Director

Enclosures

RABfdrh
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Original Submission

Received On
12512022 07:00:00 AM

Public Official Contact Information
Janine Casey

17661 Pilkington Rd

Lake Oswego, OR 97035

5036356041 jcasey@rivergrovewater.com
Public Official Position

General Managar

Narrative
It has come to my attention that General Manager Janine Casey created an actual conflict of interest, faited to disclose
it, and violated QOregon Government Ethics Law by employing her daughter, Jorie Casey, as a part time office
receptionist of Rivergrove Water District. Ms. Casey supervises all employess of the water district- of which, the district
has four full time positions, two of which are currently vacant. During our February Board Meeting during her
presentation of the monthly district report, Ms. Casey informed the board that she had filled the part time posifion of an
administrative assistant, to help with addressing custormer needs. This employee's effective start date was 2/1/2022.
During this meeting, Ms. Casey failed to disclose the identity of the employee, or the nature of her relationship with
them. Attached is a copy of the February 2022 Monthly Board Report that demonstrates the effective start date of the
(at the time) unnamed employee. On March 24th, 2022, in preparation of the March Rivergrove Water District Board
Mesting, !, Grant Howell, came to the Rivergrove Water District Office at 6:32AM to review the accounts payable report
.d full check run, which had been reviewed and acknowledged by RGWD board chair and treasurer, Christine Roth,
and Lawrence Magura, respectively. Upan reviewing the AP report, | abserved that Ms. Casey’s daughter, Jorie, had
received payment from RGWD's payroll service, ADP, with other district employees. No other new payees wete listed
on the payrall report. At no point during the February meeting did Ms. Casey disclose that her daughter had been hired
as a district employee, or that she was going to be using district funds to compensate a family member. ORS 244
expressly prohibits public officials from employing relatives for paid services. The only exception to this rule is stated in
ORS 244.177- family of a member of legislative assembly, or if the individual is an unpaid volunteer. The payrent fo
Jorie was for time worked, and was represented on a signed timesheet. These were not reasonahle expenses that
could have been counted as a reimbursement. | ask that the Oregon Government Ethics Commission investigate this
incident.

Links
No links were provided in the original submission.

Files By February District Report.pdf ((OGEC/CMS/File/GetFile?filoKey=d24b69a1-35c9-4f23-b1dh-1e50¢777caab)

| Complainant Contact Information

| Grant Howell

5842 Colby Ct

Lake Qswego, OR 97035

£038404073 ghowell@rivergrovewater.com
.ectronic Signature

Grant Howell

of 1 3/25/2022, 9:39 AM



MONTHLY BOARD REPORT
February 2022

Water Operations

~ Well No, 1 Generator Replacement
o Conducted sile visit to Well | and Reservoir 3 with RH2 elecirical enginger on 2118722
v Oblained additional information on electrical needs for the project and photos to
[inalize the bid proposal

- System DeveJopment Charges
o New raté calculations were released and District contractor developient forms were
updated accordingly
x Cost index adjustiment resulted in a 5.817% increase

- Facility Maintenance
o Winter clean-up compleled at ali sites to include grounds maintesance
o Cutters and roofs were cleaned at all accessory buildings for Wells 1,2, and 3
-« [iyewash stations were cleanad/restocked al alf well siles

- Production versus Consumption Report

RODUCTION versus CONSUMBTION
Month Praduction Cansumption Unaccounted | Unaccounted %
(HCF) (HCF) (HOF)

TFeh22 1 asaiz | aEs3 1 243 | o A3%
Dec 21 20,737 17,828 2.851 13% .
Oct 21 46,226 42,686 3,494 75% |
Aug 21 59,978 52,094 | 7884 13%

Jun 21 39,255 3048 8,106 21%
Apr2l 22,064 17,542 ; 4,223 - 19%
Feb 21 21,323 15,224 I 6,099 29%

Anomalies:  Chlovine Analyzers 38 HCEF

- Customer Assistance Requests & On Call Duty
o Site visit requests: 6
o Emergency caljouts: 1
¥ [Cokanee Ct— Broken service line off main Hne; B&R Precision Excavation L1.C
cotllracted for the repair work conducted on 2/16/22; ECD: 3/4/22
e [stimated water loss of 150,000 gallons

- Development Projects
o Rivergrove Elementary School
»  Conducled second meeting with project éngineer, RE2, and RGWD
o Project is currently in the pre-op/plarming phase
o Project will be broken down into two phases



o Phase 1) sarly sile demoliion/preparation, tree removal, buikling
foundation. and wark area for conlraclors AugfSep 22
o Phase 2: building cons(ruclion whieh is anticipated to starl lnte
fali/earty winter 22/23
s Land use application has pat been submitied o LO
o Fire Mow requirements have been coordinated and approved with the 1.0

e Maorshal

Finance/Administrative HR

- Tehruary Billing
o Revepue charges: §121.696

- Tncoming Miseellnneous Revenuce
o Fue West Reeyeling  (Brass and ferrous metal recyeled $4,723.35
from meter replacement and broken tiick flows) '
o Fedfly - Havmons & Long Toe. (Repair ehurges [or damuged $161.00
meler box snd bollard st Rivenwood 1ane)

- Cyhersceurity Insursnee Palicy
a New cybergecurity policy

o Annual cost inereased [rom 21 483 to 56,080 incrensed eyber inefdents and (hieats
acrass the nation have led (o inerensed osls and (ew carriers willing (o insure public

utiities

wats renmwed with Beazley Insurance

- [Employee Positions
o New part-lime ollice receptionist hired cllective 20102022

x 20 hours a week (Tue, Thurs & 17vi)
o Uity 141} posilion remains vacaul
v Qe inguiry recejved; pew

ad sulnniiied w the LO Review

- Rwmployee Training Com pleted
o Hazard Identification Ww/SDAD
o Lessons From the Fietd: Water Distribution Quality and
Cross Connealions
o Claims & Risks: Preparing for QSHA Ingpeeiions lanine

All staff

Janine
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